
 UPDATED: FALL 2018 

          Official Use: #_______  

 

EMERGENCY ALLOCATION REQUEST FORM  

 
Organization: ____________________________________________________________ 

 

Advisor’s Name: _________________________________________________________ 

 

President’s Name: ___________________________ Email:_______________________ 

 

Treasurer’s Name:___________________________ Email:_______________________ 

 

Amount Requested:______________ Line item: ________________________________ 

 

Date of Meeting with Allocations:____________________________________________ 

 

Date of event correlating to your request:_______________________________________ 

 

Describe the reason for your EA Request: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

What has your organization already done to obtain money? (Budgeting, fundraising, 

dues, ect.)  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

  

 

Signature of Club President:_________________________________________________ 

 

Signature of Advisor:______________________________________________________ 

 

*OFFICIAL USE ONLY: Submitted to Allocations:__________________ 

                                           Allocations Recommendations YAY/NAY 

 

*The Allocations Committee MUST make a recommendation before proposing any EA 

to the Student Government Association. IF APPROVED:  

Allocations Chair Signature:_________________________________________________ 

Student Government President’s Signature:_____________________________________ 



 UPDATED: FALL 2018 

Dear UPJ Club/Organization,  

 

We want you to know that we value your club and will do whatever we can to make sure 

that each and every organization gets the funding that they deserve.  We feel as though 

some changes need to occur in order for communication to be consistent and this whole 

process is ran in the smoothest way possible.  In order for this to happen, the Allocations 

Committee is now asking that a member of your club is able to meet FACE TO 

FACE with a committee member before we discuss your EA and make a 

recommendation.   This way, there is more of an understanding of the importance of 

your request and clarification as to how critical this request is to the functioning of your 

club.   

 

While creating your emergency allocation, PLEASE keep in mind the following:  

 EVERY LINE ITEM NEEDS PROOF.  We cannot stress this enough.  

Acceptable proof includes (but is not limited to):  

o Receipts,  

o Invoices  

o Price lists (NOT TYPED UP ON WORD)  

o Receipts from prior years  

 Emergency allocations should NOT be used in place of budgeting.  The word 

EMERGENCY is there for a reason. Only emergency allocate for items that your 

club is in dyer need of.   

 FUNDRAISE FUNDRAISE FUNDRAISE. We will not allocate you emergency 

funds if you do not make an effort to raise the money on your own.  

 

If you have ANY QUESTIONS at all, please feel free to reach out to any member of the 

Allocations Committee.  The Committee Chairs’ information will be listed down below.  

Again, we cannot stress enough how much we want to help you.  Please reach out if you 

need anything at all.   

 

Best,  

University of Pittsburgh at Johnstown Student Government Association  

 

 

 

Committee Chairs 

Olivia Albert:        (724) 681- 8706 

ONA8@pitt.edu  

 

Becky Stefanyak:  (724) 771-3897 

RLS172@pitt.edu 

mailto:ONA8@pitt.edu

